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Issue to Client 
 

This process is to issue items to the client. 

Step-1: Login with valid credentials. 

Step-2: Click “Issue to Client” under “Issue” menu. 

 
Step-3: Enter all mandatory fields and click on “Item Finder” to add items to be 

issued to client. 

 
Step-4: Enter the name of the item, it would show the name of the item with batch 

nos., then select the item and click on “OK”. 



 
Step-5: The following screen would appear. Click on “Save”. 

 
 

Step-6: An issue voucher would appear for printing. 

 



Cancel Issue to Client: 

To cancel an issue to client process, follow the steps below. 

Step-1: Login with valid credentials. 

Step-2: Click on “Issue to Client” under “Issue” menu. 

Step-3: Select check box “View”. 

Step-4: Click on Cancel Button 
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